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2450 Meridian Center
Suite 310 
Austin, Texas 78701 
United States

[TodaysDate]

ClientName   
ClientAddress

{{ClientName}}
{{ClientAddress}}

Re: Engagement for Legal Services –  MatterName    {{MatterName}}

Dear Sir / Madam
Thank you for instructing GR Law to act for you in relation to  MatterDescription.  This letter sets out the basis on which we will provide our services and the terms of our engagement.
1. Scope of Work
We will provide legal services relating to:  ScopeOfWork
If the scope changes, we will notify you and agree any revised terms.
2. Responsible Lawyer
Your matter will be handled by  ResponsibleLawyerName, who can be contacted at  ResponsibleLawyerEmail
3. Fees and Billing
Our fees for this matter will be based on the following arrangement:
Fee Arrangement:  FeeArrangement Hourly Rates (if applicable):  HourlyRates Estimated Fees (if applicable):  EstimatedFees
Invoices will be issued  BillingFrequency and are payable within PaymentTerms days.
4. Client Responsibilities
You agree to provide timely, accurate information and to respond promptly to requests necessary for us to progress your matter.
5. Conflicts of Interest
We have conducted a conflicts check and have identified   ConflictCheckResult.  If any conflict arises later, we will notify you immediately.
6. Confidentiality
We will keep your information confidential except where disclosure is required by law or necessary to carry out your instructions.
7. Anti‑Money Laundering / KYC
Before commencing work, we are required to verify your identity. Please provide the following documents:
· Proof of identity
· Proof of address
· Any additional documents requested under AML regulations
KYC Status:  KYCStatus
8. Termination
You may terminate this engagement at any time. We may also terminate the engagement where permitted by professional rules.
9. Acceptance of Terms
Please sign and return this letter to confirm your acceptance of these terms.
Signed for and on behalf of GR Law 
Name: «LawFirmSignerName» 
Title: «LawFirmSignerTitle»
Accepted by ClientName   

Signature: __________________________ 
Name:        ClientName    
Date:         ___________________________
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